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1. Introduction

Welcome to the Port Community System - PortVerse User Manual, your comprehensive guide to
understanding this digital platform. PortVerse is designed to optimize, digitize, and integrate port
operations, logistics processes, and regulatory procedures across Pakistan’s maritime ports. It aims to
enhance inter-agency coordination, streamline cargo management, and replace outdated, paper-
based processes with efficient digital workflows. As an integral part of the Pakistan Single Window
(PSW) initiative, PortVerse serves as a centralized hub, connecting port authorities, terminal operators,
customs, logistics providers, and other stakeholders. This integration facilitates smoother, faster, and
more transparent port operations, reducing congestion and aligning with the broader PSW framework.
PortVerse is not just a tool for managing daily operations, but a strategic asset aimed at modernizing
Pakistan's maritime trade environment, making it more competitive on the global stage. This manual
will guide you through PortVerse’s features and functionalities, providing the knowledge and tools you

need to navigate and leverage the platform for enhanced efficiency and productivity.

2. Background

As a signatory to the WTQ'’s Trade Facilitation Agreement (2015), Pakistan committed to establishing
a ‘National Single Window’ (NSW) as a ‘Category C’ obligation, effective from 22nd February 2017. To
fulfill this commitment, the Government of Pakistan enacted the Pakistan Single Window Act, 2021,
designating Pakistan Customs as the Lead Agency. In line with this, Pakistan Customs established the
Pakistan Single Window Company (PSWC), a not-for-profit organization under the Companies Act,
2017, to implement the PSW program. The PSWC has been designated as the Operating Entity under
the PSW Act, responsible for developing and maintaining the PSW portal in collaboration with 77
public sector entities involved in regulating cross-border trade in Pakistan. The PSWC's role includes
digitizing the processes of these entities, which will reduce time and costs, increase compliance, and
significantly benefit economic operators such as importers, exporters, freight forwarders, clearing
agents, shipping companies, and transporters. Additionally, the PSW program’s implementation will

enhance government controls and transparency.

The Port Community System (PCS), a core component of the PSW system, is designed to optimize,
digitize, and integrate port and logistics processes and regulatory procedures. Its objectives include
improving cargo management, enhancing inter-agency coordination, creating better B2G and B2B

linkages, reducing port congestion, and ultimately saving time and costs for traders.



3.Salient Features of PortVerse:

Vi.

Vii.

viii.

Centralized Information Hub: Platform for sharing information among all port stakeholders,
including shipping lines, terminal operators, customs, and logistics providers.

Real-Time Data Exchange: Real-time exchange of data between various entities, improving
coordination and decision-making.

Single Window Access: Offers a single window for submitting all necessary documentation
and information required by various authorities, simplifying administrative processes.

Automated Processes: Streamlines and automates port operations, such as cargo tracking
and vessel scheduling, reducing manual errors and processing times.

Integration with External Systems: Seamlessly integrates with systems like PSW, WeBOC, and
TOs to ensure a smooth flow of information across the port ecosystem.

Enhanced Security: Employs robust security protocols to protect sensitive data and ensure
compliance with regulatory requirements.

Customizable and Scalable: Offers customizable modules to meet the specific needs of
different ports and scalable to accommodate new functionalities.

Analytics and Reporting: Features powerful analytics and reporting tools to monitor port
performance, identify trends, and optimize operations.

User-Friendly Interface: Designed with an intuitive interface that allows users to navigate the
system easily, improving user adoption and efficiency.

Compliance Management: Ensures that all operations and transactions comply with local and
international regulations, minimizing the risk of non-compliance.



4. Pre-Requisites for Cross Border Trade and Financial Transactions

i. Shipping agents must have an active subscription and registered with Pakistan Single
Window (PSW).

ii. Users must have valid PCS application credentials.

iii. Shipping agents must be associated with shipping lines to perform the necessary operations
through PCS.

iv. Shipping agents must have a banking profile communicated to PSW by an AD.

5. System Requirements

To use PSW Portal on Windows®, the subscriber will require

ée0 oo wn
| Windows10  Windows 11

Google Chrome Browser, Windows 10
Windows Edge, and
Opera and Firefox Windows 11

To use PSW Portal on Mac®, the subscriber will need:

ol X

Google Chrome Browser OSXEI

and Capitan 10.11
Safari orlater



6. Step by Step Process
6.1 User login — External User

i Please visit “www.pcs.gov.pk” and click on the ‘Member Area’ button.

Knowledge Base

PORTVERSE

SHAPING He

Figure 1 - PCS Website Member Area
After clicking on the Member Area button, Shipping Agent will be redirected to the login
interface of PCS application.

Enter User ID and Password and click on the eye view icon to see the password.
iv. Click on the Log in Button.

Join the digital port revolution!
Experience a new level of
efficiency and collaboration.

UN-00-0225900|

PASSWORD *

Figure 2 - PCS User Login



6.2. General Declaration (FAL — 1)

6.2.1. Access to General Declaration (FAL - 1)

Clicks on the Voyage management menu to access the FAL Forms.
Click the FAL Forms sub menu option under the voyage management.
Click on either of the "Arrival" or "Departure" tab.

Main Menu

) Roles
Shipping Line Association
Compliance Board

& VesselRegistration

Workload Management

Voyage Management A

1-10 of 24 items

VIR No.

PKKHIPICT_270824141

PKKHIPICT_150824135.

PKKHIKICT_280824133

PKKHIPICT_270824130.

PKKHIKICT_260824131.

PKKHIKICT_020724164

PKKHIKICT_180724155

PKKHIKICT_150724160.

PKKHIPICT_020724165.

PKKHIKICT_270624144.

IMONo.
9221671
9221671
dasdsaq
9221671
922167
4300001
RUMAIS.
RUMAIS,
4300001

afshani2

Vessel Name

ELZA

ELZA

APOLLOOC

ELZA

ELZA

APOLLO OC

APOLLO OC.

APOLLOOC

APOLLO OC

APOLLOOC

Expected Time Of Arrival (ETA)

£31/08/2024 14:12

31/08/202413:49

£29/08/202413:37

£28/08/2024 14:22

£126/08/202415:27

(12510712024 16:44

41910712024 15:59

[15/07/2024 23:23

[105/07/2024 16:56

£28/06/2024 14:44

Expected Time Of Departure (ETD)

£ 31/08/2024 14:13

£12/09/202413:49

£30/08/2024 00:00

£30/09/2024 14:22

12710812024 15:27

(11611012024 16:44

42410712024 00:00

[125/0712024 23:23

£130/09/2024 16:56

£926/07/2024 14:44

Column Options:

Action

Figure 3 - FAL Forms Screen

iv. Click on the view icon against a “VIR” after which FAL Form Dashboard will appear.

Main Menu

Roles

Shipping Line Association

Compliance Board

& VesselRegistration

Workload Management

Voyage Management A

< FALForms.

Logout

© FALForms

Action

g
=11

2 Arrival

Search n
S.No. VIR No. IMO No. Vessel Name Expected Time Of Arrival (. Expected Time Of Departure (ETD)
1 PKKHIPICT_270824141. 922167 ELZA £531/08/2024 14:12 £5931/08/2024 1413
2 PKKHIPICT_150824135. 922161 ELZA 31/08/2024 13:49 £912/09/202413:49
3 PKKHIKICT_280824133. dasdsaq APOLLOOC. £529/08/202413:37 £30/08/2024 00:00
‘ PKPKGGITL_29082410. 922167 £wza 2910812024105 3110812021051
5 PKKHIPICT_270824130. 92216711 ELZA £7128/08/2024 14:22 £730/09/2024 14:22
6 PKKHIKICT_260824131 922167 ELZA 71 26/08/202415:27 [27/081202415:27
7 PKKHIKICT_020724164. 4300001 APOLLOOC. 2510712024 16:44 9161012024 16:44
8 PKKHIKICT_180724155, RUMAIS, APOLLOOC. 41910712024 15:59 72410712024 00:00
9 PKKHIKICT_150724160. RUMAS APOLLOOC 91510712024 23:23 £92510712024.23:23
10 PKKHIPICT_020724165. 4300001 APOLLOOC. £505/07/2024 16:56 £930/09/2024 16:56

1-10 of 25 items

(ofofofofofo]

Figure 4 - Select VIR




6.2.2. Submit General Declaration (FAL — 1) Form

i. Click on the “Click to fill” button on the General Declaration (FAL — 1) summary card.

FALForms

# > FaLForms > Arival > PKPKGGITL_ 290824105102

Main Meny

PKPKGGITL_290824105102

Dashboard

Crew List & Effects.

Declaration
& Manage Users ~ .
PALID FAL- 790836124408
@ Roles 290824128404

@ Shipping Line Association

Click To Fill

Compliance Board

& VesselRegistration

Voyage Management A

Click ToFill Click To Fill

Click ToFill

Click ToFill

Vayage/Vessel Information

Click To Fill

Figure 5 - General Declaration (FAL — 1) Summary Card

ii. Form screen will appear, Vessel and Voyage information will be auto fetched.

iii. Enter the remaining fields in the form.

©® General Declaration

# > FALForms > Amival > PKPKGGITL 290824105102 > General Declaration

Shipping Line Association

Compliance Board

]

& VesselRegistration

Voyage Management  ~

Main Menu
Dashboard pKPKGGITL—290821.105102 Voyage/Vessel Information Other Declarations
& Manage Users v S
General Declaration - FAL1
Roles

NAME OF MASTER *
AliMuhammad Khan

BRIEF PARTICULARS OF VOYAGE *
Arrival is expected after noon on 29th August

CERTIFICATE OF REGISTRY
10785N

BRIEF DESCRIPTION OF THE CARGO *
Cargo contains Industrial equipment

CONTACT DETAILS OF VESSEL AGENT *
923317896476

THIS SHIP'S REQUIREMENTS *
Large size equipment handling machinery is r

REMARKS *
Not Applicable

[E] Logout ‘ Discard

(@ svosoon

T

Figure 6 - FAL — 1 Form Screen




Click on “Submit” button.

© General Declaration

# > FALForms > Arrival > PKPKGOITL 290824105102 > GeneralDeclaration

Main Menu
@ Dashboard PKPKGGITL_290824105102
& Manage Users v
General Declaration - FAL1
@ Roles

@  shippingLine Association

[E]  compliance Board

£ VesselRegistration N
Voyage Management A
NAME OF MASTER « CERTIFICATE OF REGISTRY «
Ali Muhammad Khan 10785N
BRIEF PARTICULARS OF VOYAGE * BRIEF DESCRIPTION OF THE CARGO *

Arrival is expected after noon on 29th August Cargo contains Industrial equipment
Ali Haider

KHAWAIA SPNNING MILLS U

MITED

B8 Logout L

[ an

Discard ‘ ‘ Save As Draft

CONTACT DETAILS OF VESSEL AGENT «
923317896476

‘THIS SHIP'S REQUIREMENTS *

Large size equipment handling machinery isr.

‘e

joyag Other

REMARKS *
Not Applicable

Figure 7 - Submit FAL — 1 Form

System will generate a confirmation alert.
Click on the “Yes” button to proceed.

Are you sure you want to

submit the current request?

Figure 8 - Confirmation Alert (FAL - 1)
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vii. A success message alert will appear.
viii. Click on the “Ok” button to proceed.

General Declaration Form
FALI-040924-122121 has
been submitted successfully
by Agent

Figure 9 - Success Alert (FAL -1)

ix. The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

X. Click on the “Print” button to print the form.

4°WEQ’@
Vv FALForms

Main Menu

£ VesselRegistration

° # > FALForms > Arrival > PKPKGOITL 290824105102

PKPKGGITL_290824105102 Voyage/Vessel Information

General Declaration
5 VoyageManagement A traL1)

FALIO: FALI-040924122121
Submitted Date: 04/09/202¢
22

—4 FALForms.

#  Vessel Operation v

«&  Routing Services

Click ToFill

& Payments v

Ali Haider
MITED

[E] Logout Click To Fill

Crew List & Effects
Declaration
(FALA-S)

FALID: FALA-290826-124404

FALS-290824-124406

Submitted Dste: 29/08/2026
1244

Click To Fill “ Click ToFill Click ToFill

Click ToFill Click To Fill Click ToFill Click ToFill Cick ToFill

Figure 10 - FAL Forms Dashboard (FAL — 1 Summary Card)
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xi. System will display the form in print mode.
xii. Click on the “Print” icon

\f‘é”t General Declaration :
MANM B coce
N (IMOFALForm 1)

At

[ — 1amono

undafined, undefined

13CALLSIGN 14vOVAGEN
2 PORTOF ARRIVAL 3. DATEOF ARRIAL
. s st
2. CERTIFICATION OF REGISTRY 8. NAME ANO CONTACT DETAILS OF SHIP'S AGENT
(PORT, DATE: NUMBER) Name

Contact
3.0R08 TONNAGE 10, NETTONNAGE

n

12 BRIEF DESCRIPTION OF CARGO

s " 15, REMARKS
0 [

.

undefined, undefined,

cAEATED Y LASTMODIFIED 8Y
undefined

Figure 11 - FAL — 1 Form Print Preview
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6.3. Ship Store Declaration (FAL - 3)

6.3.1. Access to Ship Store Declaration (FAL — 3)

Clicks on the Voyage management menu to access the FAL Forms.
Click the FAL Forms sub menu option under the voyage management.
Click on either of the "Arrival" or "Departure" tab.

Main Menu

) Roles
Shipping Line Association
Compliance Board

& VesselRegistration

Workload Management

Voyage Management A

1-10 of 24 items

VIR No.

PKKHIPICT_270824141

PKKHIPICT_150824135.

PKKHIKICT_280824133

PKKHIPICT_270824130.

PKKHIKICT_260824131.

PKKHIKICT_020724164

PKKHIKICT_180724155

PKKHIKICT_150724160.

PKKHIPICT_020724165.

PKKHIKICT_270624144.

IMONo.
9221671
9221671
dasdsaq
9221671
922167
4300001
RUMAIS.
RUMAIS,
4300001

afshani2

Vessel Name

ELZA

ELZA

APOLLOOC

ELZA

ELZA

APOLLO OC

APOLLO OC.

APOLLOOC

APOLLO OC

APOLLOOC

Expected Time Of Arrival (ETA)

£31/08/2024 14:12

31/08/202413:49

£29/08/202413:37

£28/08/2024 14:22

£126/08/202415:27

(12510712024 16:44

41910712024 15:59

[15/07/2024 23:23

[105/07/2024 16:56

£28/06/2024 14:44

Expected Time Of Departure (ETD)

£ 31/08/2024 14:13

£12/09/202413:49

£30/08/2024 00:00

£30/09/2024 14:22

12710812024 15:27

(11611012024 16:44

42410712024 00:00

[125/0712024 23:23

£130/09/2024 16:56

£926/07/2024 14:44

Column Options:

Action

Figure 12 - FAL Forms Screen

iv. Click on the view icon against a “VIR” after which FAL Form Dashboard will appear.

Main Menu

@ Roles

Shipping Line Association

Compliance Board

& VesselRegistration

Workload Management

Voyage Management A

© FALForms

Column Options:

Action

< FALForms.

Ali Haider

(]

Logout

2 Arrival

Search n
S.No. VIR No. IMO No. Vessel Name Expected Time Of Arrival (. + Expected Time Of Departure (ETD)
1 PKKHIPICT_270824141. 922167 ELZA £531/08/2024 14:12 £531/08/2024 1413
2 PKKHIPICT_150824135. 922161 ELZA 31/08/2024 13:49 £912/09/202413:49
3 PKKHIKICT_280824133. dasdsaq APOLLOOC. £529/08/202413:37 £ 30/08/2024 00:00
4 PKPKGGITL_29082410. 92216711 ELZA £%129/08/2024 10:55 £131/08/202410:51
5 PKKHIPICT_270824130 922167 €za 412810812024 14:22 3010912024 14:22
6 PKKHIKICT_260824131. 922167 ELZA 7126/08/202415:27 £7127/08/1202415:27
7 PKKHIKICT_020724164. 4300001 APOLLOOC. 42510712024 16:44 £916/10/2024 16:44
8 PKKHIKICT_180724155. RUMAIS, APOLLOOC. £19/07/202415:59 2410712024 00:00
9 PKKHIKICT_150724160. RUMAIS, APOLLOOC. £915/07/2024 23:23 92510712024 23:23
10 PKKHIPICT_020724165. 4300001 APOLLOOC. £505/07/2024 16:56 £530/09/2024 16:56

1-10 of 25 items

? oooooogono

Figure 13 - Select VIR
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6.3.2. Submit Ship Store Declaration Form (FAL - 3)

i. Click on the “Click to fill” button on the Ship Store Declaration Form (FAL — 3) summary card.

Main Menu

£ VesselRegistration

Voyage Management A

4 FALForms.

#  VesselOperation v

«  Routing Services

& Payments v
Ali Haider

[ ] csaminsn somouny
MITED

[E8 Logout

FALForms

° # > FALForms > Arrival > PKPKGOITL 290824105102

PKPKGGITL_290824105102

General Declaration
(raLY)

Click ToFill

Crew List & Effects
Declaration

Click ToFill

Click ToFill

cluck ToFill

Click ToFill

Voyage/Vessel Information

Click ToFill

Figure 14 - Ship Store Declaration (FAL — 3) Summary Card

iv. Enter the duration and period of stay.

Once the form screen appears, manually add the data by clicking on the “Add New” button.
No. of Persons field will be auto populated.

S RTVER-,
PN
/4 N
o/

Main Menu

& Manage Users v
@ Roles

)  Shipping Line Association
[E] Compliance Board

£ VesselRegistration

Voyage Management A

« FALForms

(]

B

Logout

[
© Ship Store’s Declaration

& > FALForms

> Amival > PKPKGGITL_200824105102 > Ship Store's Declaration

PKPKGGITL_290824105102

NO. OF PERSONS *
10

SELECT DURATION *

Select v PERIOD OF STAY *

Search

|

Discard

\

You haven't added any records. Please Click
on "Add New" or upload a CSV file to update
the Ship Store's Declaration

Save As Draft

m Export Excel | ﬂ Upload CSV Download Template AddNew
| —

Other Declarations

Column Options

Submit

Figure 15 - FAL — 3 Form Screen
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v. An editable overlay screen will appear for the user to fill out the details.

Ship Store’s Declaration X
NAME OF ARTICLE * QuanTITY +
Lubricants and Oil 0
siuwiT+ LOCATION ONBOARD *
L Upper Deck
OFFICIALUSE *
No
Discard
Figure 16 - FAL — 3 Overlay Screen
H H “« ”
vi. Click on the “Save” button.
Ship Store’s Declaration X
NAME OF ARTICLE * QuanTiTY +
Lubricants and Oil 10
siunT+ LOCATION ONBOARD *
L Upper Deck
OFFICIALUSE -
No
Discard

Figure 17 - Save Record

15




Vii.

vi.

Vii.

After saving the information, respective record will be displayed on the main screen.

[
© Ship Store’s Declaration

& > FALForms > Arrival > PKPKGGITL 290824105102 > Ship Store's Declaration
Main Menu
& ManageUsers v PKPKGGITL_290824105102 Other Declarations
) Roles
NO. OF PERSONS SELECT DURATION * S—
= h " PERIOD v
) Shipping Line Association 0 Seloct 3%
[E]  Compliance Board
. Searen 8 el Tl Pl 3 conen [ ) comontns
£ VesselRegistration o 3 2 g |
S.No Name of Article Quantity SIUnit Location on board Official Use Action
Voyage Management A

< FALForms

Ali Haider

Submit

|

B vecws | [ svoreoon

Logout

Figure 18 - FAL — 3 Main Screen

Repeat the above step until details pertaining to all the articles are added in the form.
Alternatively, data can be added through Upload CSV functionality.
To download the Ship Store declaration template, click on the “Download template” button.

— .
S RTVER
PZESON
/4 ®\
MBNM | . , i
A
© Ship Store’s Declaration
# > FALForms > Arrival > PKPKGGITL 290824105102 > Ship Store's Declaration
st
& Manage Users v PKPKGGITL_290824105102 Other Declarations
) Roles
2 Shipping Line Association 0 Select W
[£] compliance Board
- Search. n Export Excel ‘ UploadCsV | | B3 Download Template AaaNow Column Options
£ VesselRegistration
S.No Name of Article Quantity SIUnit Location on board Official Use Action
Voyage Management A
1 Lubricants and Oil 10 L Upper Deck No E m

4 FALForms

Ali Haider

Submit

|

e3 Discard ‘ Save As Draft

Logout

Figure 19 - FAL — 3 Download Template
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viii. Update the downloaded CSV template as per requirement.

Fle Home Insert Pagelayout Formulas Data Review View Help
[1! cut Calibri v General ~ E ﬁﬁ’ g :‘E E ﬁ ék"m&"—' N Ev p
[y Copy ~ . € .0 <o o Conditional Formatas Cell | Insent Delete Format = Sort & Find &
o Format Painter L BlMegencater + § ~ % 3 B O e syese o & Clear~ Filter  Select ¥
Clipboard [ Font [ Alignment M Number 4 Styles cells Editing ™
=] v b3 v
A B C D E F G H 1 J K L M N o P Q R S T V) \ -
1 Name of Article Quantity SIUnit Location on board Official Use
2 Rice 100 kg deck Yes
3 |Fruits 10 kg Upper Deck Yes
4 |Vegetables 10 kg Upper Deck Yes
5  Beverages 100 L Upper Deck Yes
6 |Spare Parts 10 kg Lower Deck Yes
7 |First Aid Kits 10 kg Lower Deck Yes
8 |Sugar 10 kg Upper Deck Yes
9 [Rice 100 kg Upper Deck Yes = |
10
n
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
Ship. Store_Declaration, Template + ‘ O
Ready (@ Display Settings m - 1 + 100%
Figure 20 - FAL — 3 CSV File
Note: By default, system will ignore the 1st row of the CSV template (Sample data)
H " n
Click on the “Upload CSV” button.
- .

I
© Ship Store’s Declaration

Main Menu

&

&

) Manage Users

Roles
NO.OF PERSONS SELECT OURATION N
’ " ' ve
Shipping Line Association o Select i
Compliance Board
Search. n Export Excel ‘ m Upload CSV Download Template Add New Column Options
Vessel Registration
S
S.No Name of Article Quantity Sl Unit Location on board Official Use Action
Voyage Management A
1 Lubricants and Oil 10 L Upper Deck No a m
4 FALForms

Logout

# > FALForms > Arival > PKPKGGITL_ 290824105102 > Ship Store'sDeclaration

PKPKGGITL_290824105102

B oo | (@ swesom

Other Declarations

Figure 21 - FAL — 3 Upload CSV
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X. A window will appear for file attachment. Select the relevant file.

Upload CSV

Drag & Drop or Browse files.

B o |

Figure 22 - FAL — 3 Upload CSV Window

xi. Once the relevant file is selected. Click on the “Upload” button.

Upload CSV

Drag & Drop or Browse files ..

Figure 23 - FAL — 3 Upload CSV Window

18



Xii.

xiii. Update these records by clicking on the “edit” icon (If required).

Records will be displayed on the main screen.

Main Menu
& Manage Users v
Roles

Shipping Line Association

Compliance Board

£ VesselRegistration

Voyage Management A

< FALForms

Ali Haider

(]

Logout

I
© Ship Store’s Declaration

# > FALForms > Arrival > PKPKGGITL 290824105102 > Ship Store's Declaration

PKPKGGITL_290824105102

SELECT DURATION *

NO. OF PERSONS *
10 Hours

Search n

| . Export Excel

PERIOD OF STAY *
10

‘ ‘ E Upload CSV

Courioad Template Pp—

S.No Name of Article Ouantity S1Unit Location on board Official Use Action
1 Lubricants and Oil 10 L Upper Deck No
2 Fruits 10 KG Upper Deck Yes
3 Vegetables 10 KG Upper Deck Yes
4 Beverages 100 L Upper Deck Yes
5 Spare Parts 10 KG Lower Deck Yes
6 First Aid Kits 10 KG Lower Deck Yes
7 Sugar 10 KG Upper Deck Yes
8 Rica 100 K6 Unoer Dack Yos

Discard

| [@ svoseon

Figure 24 - FAL — 3 Form Main Screen

xiv. Click on the “Submit” button.

Main Menu
& Manage Users v
Roles

Shipping Line Association

Compliance Board

£ VesselRegistration

Voyage Management A

< FALForms

Logout

[
© Ship Store’s Declaration

& > FALForms > Arrival > PKPKGGITL 290824105102 > Ship Store's Declaration

PKPKGGITL_290824105102

SELECT DURATION *

NO. OF PERSONS
10 Hours

Search .

S.No Name of Article Quantity
1 Lubricants and Ol 10

2 Fruits 10

3 Vegetables 10

4 Beverages 100

5 Spare Parts 10

6 First Aid Kits 10

7 Sugar 10

8 Rice 100

Discard

| [@ svoseon

| Export Excel

PERIOD OF STAY *
10

‘ m Upload CSV

Courload Template Jp—

SIUnit

KG

KG

KG

Location on board

Upper Deck

Upper Deck

Upper Deck

Upper Deck

Lower Deck

Lower Deck

Upper Deck

Unoar Dack

Official Use Action

Figure 25 - Submit FAL — 3 Form




xv. System will generate a confirmation alert.
xvi. Click on the “Yes” button to proceed.

Are you sure you want to
‘submit the current request? _

- =

Figure 26 - Confirmation Alert (FAL - 3)

xvii. A success message alert will appear.
xviii. Click on the “Ok” button to proceed.

Ship Store's Declaration
Form FAL3-040924-164109
has been submitted
successtully by Agent

Figure 27 - Success Alert (FAL — 3)

20



xix. The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

FALForms

° A > FALForms > Arrival > PKPKGGITL 290824105102

Main Menu

PKPKGGITL_290824105102

&  VesselRegistration

Crew List & Effects
Declaration
FALES)

General Declaration Ship Store's Declaration
Voyage Management A (FaLY) (FAL3)

FALO: FALI-040924-12212

Submitted Date: 04/09/2026
22

1244

—4 FALForms.

#  VesselOperation v

2 Routing Services

Click ToFill Click To Fill Click To Fill

Payments v
= Ali Haider
[an]
— e
B} Logout

Voyage/Vessel Information

Click ToFill Click To Fill

Figure 28 - FAL Forms Dashboard (FAL — 3 Summary Card)

xx. Click on the “View Approvals” icon to view the approval status

FALForms

° # > FaLForms > Arrival > PKPKGGITL_290824105102

Main Menu

PKPKGGITL_290824105102

£ VesselRegistration

Crew List & Effects
Declaration
(FALLS)

General Declaration Ship Store’s Declaration
Voyage Management A (FALY) (FAL3)

FALID: FALS-04052

"

290624-120406

Suomitted Dote: O 126404
by

Date: 2910812024

.

4 FALForms

#  VesselOperation v

«2  Routing Services

Click ToFill

Payments v

8l Logout
g

Voyage/Vessel Information

oo I

Figure 29 - FAL — 3 View Approvals
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xxi. An overlay screen will appear where shipping agent can view the approval status and remarks.

Ship Store’s Declaration X
S.No Approver Status Organization Name Comments
1 Hammad T. Pending Customs_Gwadar
1-1of litems - “. n >

Figure 30 - FAL — 3 View Approvals Overlay Screen
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6.4. Crew List and Effects Declaration (FAL-4 & FAL-5)

6.4.1. Access to Crew List and Effects Declaration (FAL-4 & FAL-5)

Clicks on the Voyage management menu to access the FAL Forms.
Click the FAL Forms sub menu option under the voyage management.
Click on either of the "Arrival" or "Departure" tab.

Main Menu

Roles
Shipping Line Association
Compliance Board

& VesselRegistration

Workioad Management

Voyage Management

All Haider
(] :

Logout

© FALForms

fo o]

Search

S.No. VIR No.

1 PKKHIPICT_270824141

2 PKKHIPICT_150824135.
3 PKKHIKICT_280824133
4 PKKHIPICT_270824130.
5 PKKHIKICT_260824131.
6 PKKHIKICT_020724164
7 PKKHIKICT_180724155.
8 PKKHIKICT_150724160.
9 PKKHIPICT_020724165.
10 PKKHIKICT_270624144.

1-100f 24 items

IMO No.
922167
9221671
dasdsaq
9221671
922167
4300001
RUMAIS,
RUMAIS,
4300001

afshant2

Vessel Name

ELZA

ELZA

APOLLOOC

ELZA

ELZA

APOLLOOC.

APOLLOOC.

APOLLOOC.

APOLLOOC

APOLLOOC

Expected Time Of Arrival (ETA)

£ 31/08/2024 14:12

31/08/2024 13:49

£29/08/202413:37

£428/08/2024 14:22

12610812024 15:27

712510712024 16:44

£419/07/202415:59

11510712024 23:23

[105/07/2024 16:56

£28/06/2024 14:44

Expected Time Of Departure (ETD)
£ 31/08/2024 14:13
12/09/202413:49
£30/08/2024 00:00
£430/09/2024 14:22
£4127/08/202415:27

(711611012024 16:44

12410712024 00:00
712510712024 23:23
[£30/09/2024 16:56

£26/07/2024 14:44

Column Options

Action

Figure 31 - FAL Forms Screen

iv. Click on the “view” icon against a VIR after which FAL Form Dashboard will appear.

Main Menu

Roles

Shipping Line Association

Compliance Board

&  VesselRegistration

Workioad Management

Voyage Management A

© FALForms

Action

< FALForms.

Logout

2 Arrival

Search n
S.No. VIR No. IMO No. Vessel Name Expected Time Of Arrival (. Expected Time Of Departure (ETD)
1 PKKHIPICT_270824141. 922167 ELZA £531/08/2024 14:12 £531/08/2024 1413
2 PKKHIPICT_150824135. 922161 ELZA 31/08/2024 13:49 £912/09/202413:49
3 PKKHIKICT_280824133. dasdsaq APOLLOOC. £529/08/202413:37 £ 30/08/2024 00:00
‘ PKPKGGITL_29082410. 922167 £wza 92910812024 1055 3110812024101
5 PKKHIPICT_270824130 922167 €za 412810812024 14:22 43010912024 14:22
6 PKKHIKICT_260824131 922167 ELZA 712610812024 15:27 [27/081202415:27
7 PKKHIKICT_020724164. 4300001 APOLLOOC. 2510712024 16:44 91611012024 16:44
8 PKKHIKICT_180724155, RUMAIS, APOLLOOC. 1910712024 15:59 712410712024 00:00
9 PKKHIKICT_150724160. RUMAIS, APOLLOOC. £915/07/2024 23:23 2510712024 23:23
10 PKKHIPICT_020724165. 4300001 APOLLOOC. £5105/07/2024 16:56 £930/09/2024 16:56

1-10 of 25 items

Figure 32 - Select VIR
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6.4.2. Submit Arrival Crew List and Effects Declaration form

Click on the “Click to fill” button on the Crew List and Effects declaration summary card.

v
V)

M&MN

e/
RN

7 Snipping Line Association

] Compliance boara

& VesselRegistration

T, Workioad Management

Voyage Management  ~

4 FALFarms

& vesselOpsrmion v

& Fouting Services

a |

Al Haider

(o

© FALForms

# > Falfoms > Amival ¥

PKPKOGITL_290824105102

PKPKGGITL_290824105102

Click To Fil

ClickTo Fil

Click To Fil

ClickTa Fil

Click Ta Fill

Click To Fill

Click To Fill

| Click Ta Fill |

ClickTa Fill

Click To Fil

Click To Fil

Vioyage/Vessel Information

Click To Fill

ClickToFill

Figure 33 - Crew List & Effects Declaration (FAL — 4/5) Summary Card

Once the form screen appears, user can manually add the data by clicking on the “Add New”

button.

7  ShippingLine Association
[f] Compliance Board
£  VesselRegistration

,  Workload Management

Voyage Management A

~ FALForms

Ali Haider

©® Crew List & Effects Declaration

# > FALForms

Search.

Close

|

> Armival > PKPKGGITL 290824105102 > Crew List & Effect

PKPKGGITL_290824105102

(@ svoseon

B oo

You haven't added any records. Please Click
on "Add New" or upload a CSV file to update
the Crew List & Effects Declaration

Upload CSV Download Template

Other Declarations

Submit

Figure 34 - FAL — 4/5 Form Main Screen

24



An editable overlay screen will appear for the user to fill out the crew member details.

Crew List & Effects Declaration

FAMILY NAME *
Khan

NATIONALITY -
Pakistani v

GEMDER *
Male v

ISSUING STATE OF IDENTITY DOCUMENT «

GIVEN NAME -
Al

DATE OF BIRTH *
01/04/1330

MATURE OF IDENTITY DOCUMENT *
CNIC

EXPIRY DATE OF IDENTITY DOCUMENT

RANK R RATING -

Senior Staff

PLACE OF BIRTH *

Pakistan v

NUMBER OF IDENTITY BOCUMENT *
4210178865437

EXCLUDED DUTYITEM GUIDE «

Pakistan v 30109/2024 Mabile Phone
s Certified
Currency
Currency Type Currency Amount Action

Documents

[

Norecords available

Click + to add files/documents.

Figure 35 - FAL — 4/5 Overlay Screen

iv.  Click on the “Add New” button on the form screen to add currency record(s).

Crew List & Effects Declaration X
FAMILY NAME * GIVEN NAME * RANK OR RATING -
Khan Al Senior Staff
NATIONALITY - DATE OF BIRTH * PLACE OF BIRTH *
Pakistani v 01/0411980 Pakistan v

GEMDER * MATURE OF IDENTITY DOCUMENT * NUMBER OF IDENTITY BOCUMENT *
Male ~ CNIC 4210178865437

ISSUING STATE OF IDENTITY DOCUMENT « EXPIRY DATE OF IDENTITY DOCUMENT EXCLUDED DUTYITEM GUIDE «
Pakistan ~ 3010912024 Mabile Phone

s Certifieg
Currency
Currency Type Currency Amount
usD v 100
Documents

[

Click + to add files/documents

Save

Figure 36 - Add Currency Records




v.  Click on the “upload” icon to add the required attachments for the crew member record.

Click + to add files/documents

Allowed Document Maximum Size: 25 MB

FAMILY NAME + GVENNAME * RANK OR RATING *
Knan All Senior Staff
NATIONALITY + DATE OF BRTH - PLACE OF BRTH -
Pakistani v 01/04/1990 Pakistan
oeNDER * NATURE OF IDENTITY DOCUMENT * NUMBER OF IDENTITY DOCUMENT *
Male v || ene v | | sziomeseses
Pakistan v 3010972026 Mobile Phone
s Certfied
Currency
Currency Type Currency Amount Action
= BE
Documents

Allowed Document Types: pat. csv. pg. xisx. it [peg. jpg. git..bmp

Document Type Upload Date Expiry Date Comments Action
Figure 37 - Add Crew Member Documents
Vi Click on the “save” button
P P
s i St
——— pr— Ep———
J— (RS e e——
e pre—— rr—— PE———
-
Currency Type Currency Amaunt Action
wo o a8
Documents

Click + to add files/documents
Allowed Bogument Maximum Size: 25 MB

Allowed Dacument Types: pot. csv. png. xisx. Xt jpeg. jpg. gif .bmg

Document Type Upload Date Expiry Date

cHIC ~ 024 DOMMIYYY £

Discard

Comments

Action

Figure 38 - Save Crew Record




Vii.

viii.

After saving the crew information, crew record will be displayed on the main screen.

FTVE,
% 3?0 \

M&N

Main Mers
& Dashooard

£ MansgeUsers -
@ Rokes
T Snipping Line Assoeiation
F| ComplianceBoard

& VesselRegistration

Workload Management

Voyage Management  ~

4 FALFarms

e

(o

0 Crew List & Effects Declaration

# > FaLForms > Amival > PKPKGGITL 200824105102 » Crew Listé Effects Declaration

PKPKGGITL_290824105102

Sexen B

Other Declarations

(- ol el | o | ) oo

Rank or Rating Nationality

Senior Staff Pakistani

Genger

Male

Nature Of identity Document IsCertified Action

e =] ]o]

1-10f1items

a | [@ sworom

Close

Figure 39 - FAL — 4/5 Form Main Screen

Repeat the above step until details pertaining to all the crew member are added in the form.
Alternatively, data can be added through Upload CSV functionality.
To download the Crew List & effects template click on the “Download template” button.

Main Menu

Dashboard

& Manage Users v

7 Roles

) Shipping Line Association

] Compliance Board

& VesselRegistration

F, Workioad Management

Voyage Management A

Logout

® Crew List & Effects Declaration

A > FALForms > Arival > PKPKGGITL 290824105102 > Crew List& Etfect

PKPKGGITL_290824105102

Other Deciarations

E Upload CSV Download Template Add New Column Options.

Search B8 Export Excel
S.No Family Name Given Name Rank or Rating Nationality Gender Nature Of identity Document Is Certified
1 Khan Al Senior Staff Pakistani Male CNIC
‘ Close ‘ Save As Draft Submit

Figure 40 - FAL — 4/5 Download Template
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Xi.

Update the downloaded CSV template as per requirement.

(] Crew_List And_Effects Declaration_Template (1).csv - P Search (Alt=Q) Syed Zeeshan Haider

Fle Home Insert Pagelayout Formulas Data Review View Help

25 Wrap Tet General " E_" @ @ TE g;’; ﬁ T AutoSum ~ i? /O

Conditionsl Formatas Cell | insert Delete Format | (10 Son& Find &
Fomating© Tablev Siesv |« v v OClea  Filerv Selecrw

p e

Mycopy -

< Format Painter

Calibri e A A

I y-m- = EMegeacenter v $ v % 9

Clipboard 3 Font m Alignment w Number [ styles cels Ediing

£12 v o v

A B C D E F G H I ) K L M -
Family Name Given Name Rank or Rating Nationality Date Of Birth Place Of Birth Gender Nature Of Identity Document Number Of identity Document Issuing State Of Identity Document Expiry Date Of identity Document Excluded Duty Item Guide Is Certified
Ahmed Ali Senior Staff  PK 01/01/2001 PK Male CNIC "121018757654 PK 21/10/2023 mobile| keys| cards Yes

Crew List And Effects Declarati ; « »
Ready i} o - 1 +

Figure 41 - FAL — 4/5 CSV file

Note: By default, system will ignore the 1st row of the CSV template (Sample data)

after each value.

llI"

For multiple excluded duty items add a pipe or vertical bar

£ Search (Alt+Q)

Zeeshan Haider =7

@ B

File Home Insert Pagelayout Formulas Data Review View Help

4 cut Calibri T 25, Wrap Tex General v E @ E/ :’g E E Z hutosum E? /()
[cory - T U~ Beld.A. === B MergeacCenter ~ | § v % 9 Conditonal Formatas Cel et Delete Format | L Sortd Find &
& Format Painter = - - === . Formatting ~ Table *  Styles ~ - - g & Clear~ Filter v Select v
Cliphoard & Font [ alignment 5 Humber [ Stfes Cels Edting ~
13 v F ~
a
1| Family Name Given Name Rank or Rating Nationality Date Of Birth Place Of Birth Gender Nature Of Identity Document Number Of Identity Document  Issuing State Of Identity Document Expiry Date Of Identity Document| Excluded Duty Item Guld
2| Ahmed Ni Senior Staff  PK 01/01/2001 PK Male CNIC "121018757654 PK 21/10/2024 mabile | keys|cards
3| Ahmed Ali Senior Staff  PK 01/01/2001 PK Male CNIC "421018757654 PK 21/10/2025 mobile |keys|cards
4| Al Muhammad Junior Staff Pk 01/01/2000 PK Male  CNIC "124018757659 PK 21/10/2026 mobile|keys|cards
5| | Zeeshan Muhammad Senior Staff  PK 05/01/2001 PK Male  CNIC '425018757689 PK 21/10/2028 mobile|keys|cards
6 James Daniel Junior Staff  PK 08/01/2002 PK Male  CNIC "127018757656 3 21/10/2024 mabile | keys|cards
7]/ 1amal Ahmed Senior Staff  PK 10/01/2003 PK Male  CNIC '429018757659 PK 21/10/2029 mobile|keys|cards
8| Ayub Muhammad Junior Staff  PK 01/01/2004 PK Male  Passport FGEE594577 PR 21/10/2025 mabile | keys|cards
9| Khan Jehanzeb  Senior Staff  PK 12/01/2005 PK Male CNIC "127018757656 PK 21/10/2024 maobile | keys|cards
1| kazim Ahmed Senior Staff  PK 18/01/2006 PK Male  Passport 1668594577 B 21/10/2029 mabile | keys|cards
19 Jamal Muhammad Senior Staff  PK 20/01/2007 PK Male  CNIC "31015757553 PK 21/10/2025 mobile|keys|cards
14 Ayub Ali Junior Staff  PK. 01/01/2008 PK Male CNIC "131018757653 PK 21/10/2025 mobile | keys|cards
1! =
14
15
16
17
18
19
20
21
22
23
24
25
26
27
o =
Declarati + 4 »
Ready B m - 1 + 100%

Figure 42 - FAL —4/5 CSV file
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xiii.

Xiv.

Click on the “Upload CSV” button.

@  Dashboard

& Manage Users v

@ Roles

@  shippingLine Association

[£] Compliance Board

£ VesselRegistration

7, Workioad Management

Voyage Management A

Ali Haider

[ ] rsammsa somoenc sy
MITED

[Ed Logout

© Crew List & Effects Declaration

& > FALForms > Arrival > PKPKGOITL > CrewList& Effect;

PKPKGGITL_290824105102

Q, search ﬂ

S.No FamilyName Given Name Rank or Rating Nationality

1 Khan Ali Senior Staff Pakistani

Gender

Male

Nature Of Identity Document

CNIC

l Close ‘ | Save As Draft

Other Deciarations

Is Certified

Submit

B e || B ooy | [ oormiosrenpce [——

Figure 43 - FAL —4/5 Upload CSV

A window will appear for file attachment. Once the relevant file is selected click on the “Upload”

Button.

Upload CSV

Drag & Drop or Browse files

B8 oo |

Figure 44 - Upload CSV Window
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XV.

XVi.

Records will be displayed on the main screen.

Update these records by clicking on the “edit” icon (If required)

Main Menu

% Dashboard

2, MansgoUsers v

Shipping Line Association

Compiiance Board

& vesselnegistration

Workioad Management

Voyage Management A

-4 FALForms

® > FaLForms

> Anival > PKPKGGIT

PKPKGGITL_290824105102

o Crew List & Effects Declaration

2 > CrewList & Effects Declaration

Otner Dec!

sowen ] | QR . pe— CotamnOptions
Sho raminame Grntame RankarRatig — cander NetrootidomityOoc.  lCortied Aeton
2 Ahmed A Senioe Staft Pakistani Male cnc /] z] o
3 i Munammad Junior Staft Pakistani Male cne V]
& Zeeshan Munammad Senior Staff Pakistani Male cne /]
5 Khan Jehanzeb Senior Staff Pakistani Male N /]
3 Jamal Ahmed Senior Statf Pakistani Male cNIe
7 Ay Munammad Junior Staff Pakistani Male Passport /]
8 Kazim Ahmed Senior Staff Pakistani Male Passport /]
1-90t3items - -8B -
B o |

Figure 45 - FAL — 4/5 Form Main Screen

Click on the “Submit” button.

v
V78
MM

O A

—

% Dashboard

2 ManageUsors v

Shipping Line Association

Compiiance Board

& Vesselnegistration

Workioad Management

Voyage Management A

-4 FALForms

0 Crew List & Effects Declaration

2 > CrewList& Effects Declaration

PKPKGGITL_290824105102

Searen
S.No Family Name
1 Knan

2 Ahmed

3 Al

4 Zeesnan

5 Khan

5 Jamal

7 Ayud

8 Kazim

9 Ay
1-90f9items

Given Name

Al

Al

Munammad

Munammad

Jenanzeb

Ahmed

Muhammad

Ahmed

Al

Save As Draft

Rank or Rating

Senior Staft

Senior Staft

Junior Staff

Senior Statf

Senior Staft

Sanior Staff

Junior Staft

Sanior Statf

Junior Statt

Nationality

Pakistani

Pakistani

Paldstani

Pakistani

Paldstani

Palistani

Pakistani

Palistani

Paiistan

Otner Declarations

Column Options

Gender Nature Of identity Doc. 15 Certifiod Action

wsie e [e{=]o]
wsle e B

Male e m

Male (=0 E

Male e [o]]o]

valo e BEn

vslo Passport V] [o]=] 0]

Male Passport /] E

le onc (o]« ] o]

Figure 46 - Submit FAL — 4/5 Form




xviii.  System will generate a confirmation alert.
xix.  Click on the “Yes” button to proceed.

Are you sure youwant to
submit the current request?

Figure 47 - Confirmation Alert (FAL —4/5)

XX. A success message alert will appear.
xxi.  Click on the “Ok” button to proceed.

Arrival Crew List & Effect's
Declaration Form FALG
290824-124404 FALS
290824124404 hasbeen
submitted successfully by Ali
Haider.

Figure 48 - Success Alert
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XXii.

XXiii.

The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

) Snipping Line Association
F| ComplianceBoard
& VesselRegistration

|, Workioad Management

Voysge Management .

4 FALFarms

[ P

(o

© FALForms

ClickTo Fil

ClickTo Fil

Click To Fill

# > FALForms > Amival > PKPKOGITL 200824105102

PKPKGGITL_290824105102

ClickTa Fil

Click To il

Click To Fill

Click To Fill

Crew List & Effects Daclaration

ClickTa Fill

Click To Fil

Click To Fil

Vioyage/Vessel Information

ClickToFill

ClickToFill

Click on the “View Approvals” icon to view the approval status.

Figure 49 - FAL Forms Dashboard (FAL —4/5 Summary Card)

s Mo
® Doshbosrd

8, Manageusers v
@ oles

) Snigping Lina Assoclation
Bl ComplianceBoars

A VesselRegistration

I, Workiosd Management

Voyage Management  ~

4 FALForms

] 6

e

© FALForms

# > FALForms > Amival > PKPKGGITL 200824105102

Click To Fil

Click To Fil

Click To Fil

PKPKGGITL_290824105102

Click Ta Fill

Click Ta Fill

Crew List & Effects Declaration

Vioyage/Vessel Information

Click To Fill

Click Ta Fill

Click To Fill

Click To Fill

Figure 50 - FAL — 4/5 View Approvals
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XXiv. An overlay screen will appear where shipping agent can view the approval status and remarks.

Crew's Effect Declaration X

Sho Approver Staws Organization Name Comments

1 Hammad Ponding Customs_Gwadar

1-10Htitams R
Crew's List Declaration

Sho Appraver Status Qrganization Name Comments

1 gwadar ZH (MMD Pending MMD_Gwadar

1-Toflitems e .

Figure 51 - FAL — 4/5 View Approvals Overlay Screen
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6.5. Passenger/Crew Sign-Out

6.5.1. Access to Passenger/Crew Sign-Out

Clicks on the Voyage management menu to access the FAL Forms.
Click the FAL Forms sub menu option under the voyage management.
Click on the "Arrival" tab.

Main Menu

Roles

Shipping Line Association

Compliance Board

& VesselRegistration

Workioad Management

Voyage Management A

B o

© FALForms

Search

1-100f 24 items

VIR No.

PKKHIPICT_270824141

PKKHIPICT_150824135.

PKKHIKICT_280824133

PKKHIPICT_270824130.

PKKHIKICT_260824131.

PKKHIKICT_020724164

PKKHIKICT_180724155.

PKKHIKICT_150724160.

PKKHIPICT_020724165

PKKHIKICT_270624144.

IMO No.

922167
9221671
dasdsaq
9221671
9221671
4300001
RUMAIS,
RUMAIS,
4300001

afshant2

Vessel Name

ELZA

ELZA

APOLLOOC.

ELZA

ELZA

APOLLOOC.

APOLLOOC.

APOLLOOC.

APOLLOOC

APOLLOOC

Expected Time Of Arrival (ETA)

£31/08/2024 14:12

31/08/2024 13:49

£29/08/202413:37

28/08/2024 14:22

£126/08/2024 15:27

712510712024 16:44

41910712024 15:59

[115/07/2024 23:23

£105/07/2024 16:56

£28/06/2024 14:44

Expected Time Of Departure (ETD)
£931/08/2026 1413
£12/09/202413:49
£30/08/2024 00:00
£4930/09/2024 14:22
£4127/08/202415:27

[916/10/2024 16:44
12410712024 00:00
712510712024 23:23
££130/09/2024 16:56

£926/07/2024 14:44

Column Options

Action

Figure 52 - FAL Forms Screen

iv. Click on the “view” icon against a VIR after which FAL Form Dashboard will appear.

Main Menu

Roles.

Shipping Line Association

Compliance Board

&  VesselRegistration

. Workload Management

Voyage Management A

< FALForms.

aH

Bl Logout

© FALForms

Column Options

Action

a2 Arrival

Search. n
S.No. VIR No. IMO No. Vessel Name Expected Time Of Arrival | Expected Time Of Departure (ETD)
1 PKKHIPICT_270824141 922167 ELZA £531/08/2024 1412 £931/08/2024 14:13
2 PKKHIPICT_150824135. 922167 ELZA 31/08/2024 13:49 £912/09/202413:49
3 PKKHIKICT_280824133. dasdsaq APOLLOOC. £529/08/202413:37 3010812024 00:00
‘ PKPKGGITL_29082410. 922167 €12 £420/081202410:55 “ 31/08/202410:51
5 PKKHIPICT_270824130. 92216 €1za 42810812026 14:22 43010012024 14:22
6 PKKHIKICT_260824131 922167 ELZA 126/08/2024 15:27 £427/08/12024 15:27
7 PKKHIKICT_020724164. 4300001 APOLLOOC. 12510712024 16:44 91611012024 16:44
8 PKKHIKICT_180724155. RUMAIS, APOLLOOC. 19/07/1202415:59 12410712024 00:00
9 PKKHIKICT_150724160. RUMAIS, APOLLOOC. £915/07/2024 23:23 2510712024 23:23
10 PKKHIPICT_020724165. 4300001 APOLLOOC. £505/07/2024 16:56 30/09/2024 16:56

1-10 of 25 items

=]
o RoRoRofole|(e] ofefe]
]

Figure 53 - Select VIR
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6.5.2. Submit Passenger/Crew Sign-Out form

Click on the “Click to fill” button on the Crew/Passenger Sign-out summary card.

Main Menu

Shipping Line Association

Compliance Board

FALForms

° # > FALForms > Arival > PKPKGGITL 290824105102

PKPKGGITL_290824105102

General Declaration
(raLY)

FALID: FALI-040924-122121

Ship Store's Declaration
(FaL3)

FALID: FAL3-040924-164109

Voyage/Vessel Information

Crew List & Effects.
Declaration
FALLS)

FALID: FAL

ftoa Date: 04/0312026 Suom
'

Date: 0410312026

Voyage Management A

4 FALForms

Click ToFill Click To Fill Click ToFill Click ToFill

#  Vessel Operation v

o Routing Services

Ali Haider

[E8 Logout

Click ToFill

Figure 54 - Crew/Passenger Sign-Out Summary Card

Click on the “Add new” button (Select Members tab).

© Passenger/Crew Sign Out
A > FALForms > Arrival > PKPKGGITL 290824105102 > Passenger/Crew SignOut

Main Menu

Shipping Line Association

PKPKGGITL_290824105102

Select Member (o) o o o

Compliance Board

& VesselRegistration

Voyage Management A

Search n Column Options
4 FALForms No records available
#  Vessel Operation v
o Routing Services
All Haider
[an | amasa somnmc u
[E] Logout ‘ Discard ‘

Other Declarations

Figure 55 - Passenger/Crew Sign-out form Main Screen
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iii.  Select the family name.

Crew SignOut X
| Famay name -
Select b4
[
a |
PERMITTYPE -
e Select v
4210178865437 Khan Al
PERMITVALIDTO
421018757654 Ahmed Al DD/MMIYYYY HH-MM = N
424018757659 AliMuhammad
425018757689 Zeeshan Muhammad
Documents
Click + to add files/documents
Allowed Document Types: .pdf, .csv, .png, xlsx, .txt, jpeg. .jpg. .gif. bmp
Allowed Document Maximum Size: 25 MB
Name Document Type Upload Date Expiry Date C

No records available

Discard ‘

Figure 56 - Crew Sign-Out Form Overlay Screen

iv. Once Selected, Crew member details will be auto fetched (including attachments)

V. Fill out the remaining details.

Crew SignOut X
FAMILY NAME -
421018757654 Ahmed Ali v
PERMITTYPE *
. v if Temporary Landing permit v
PERMIT VALID FROM * _ PERMITVALIDTO * -
30/109/202415:41 (=] 04/10/202415:41 o
REASONTO SIGNOUT -
Personal Engagements
Documents
Click + to add files/documents
Allowed Document Types: .pdf. .csv, .png, xisx, .txt, jpeg. .jpg. .gif, .omp
Allowed Document Maximum Size: 25 MB
Name Document Type Upload Date Expiry Date [
0609202415395366-CNIC.pdf CNIC v 06/09/2024 DO/MMIYYYY [

Discard ‘

Figure 57 - Crew Sign-Out Form Overlay Screen
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Click on the “upload” icon to add any required attachments.

Crew SignOut X
FAMILY NAME * GENN
421018757654 Ahmed Ali v
e PERMITTYPE *
> v Temporary Landing permit v
PERMIT VALID FROM * ” PERMITVALIDTO * - A e
30/109/202415:41 (=] 04/10/202415:41 o
REASONTO SIGNOUT -
Personal Engagements
Documents
Click + to add files/documents
Allowed Document Types: .pdf. .csv, .png, xisx, .txt, jpeg. .jpg. .gif, .omp
Allowed Document Maximum Size: 25 MB
Name Document Type Upload Date Expiry Date [
0609202415395366-CNIC.pdf CNIC 9/2024 DOI/MMIYYYY [

Discard

Click on the “Save” button.

Figure 58 - Crew Sign-Out Form Overlay Screen

Crew SignOut X
FAMILY NAME - @ ,
421018757654 Ahmed Ali v
A v RANKC PERMITTYPE *
> v I Temporary Landing permit v
PERMITVALID FROM * 22 PERMITVALIDTO * N A R
30/109/202415:41 (=] 04/10/202415:41 o
REASONTO SIGNOUT -
Personal Engagements
Documents
Click + to add files/documents
Allowed Document Types: .pdf. .csv, .png, xisx, .txt, .jpeg. .jpg. .gif, .omp
Allowed Document Maximum Size: 25 MB
Name Document Type Upload Date Expiry Date [
0609202415395366-CNIC.pdf CNIC DO/MMIYYYY [

Discard

Figure 59 - Save Crew Sign-Out Record




Xi.

Record will be displayed on the form main screen.

Follow the same steps to add the records for remaining crew and passengers.

© Passenger/Crew Sign Out

# > FALForms > Arrival > PKPKGGITL_ 290824105102 > Passenger/Crew SignOut

MainMenu

PKPKGGITL_290824105102

Shipping Line Association

Compliance Board

Other Deciarations

i Crew
&, VesselRegistration
Select Member (o) o o o
Voyage Management A
seeh n - N
Family Name Given Name Passport/CDC No Nationality Permit Type Rank or Rating Permit Valid From Pef
421018757654 Al 421018757654 Pakistani Temporary Landing permit Senlor Staff £30/09/202415:41 =

4 FALForms

#  Vessel Operation v

o2 Routing Services

=l Logout

Figure 60 - Crew Sign-Out Form Main Screen

Select the “checkbox” for the Crew record.
Click on the “Submit”.

© Passenger/Crew Sign Out

# > FALForms > Armival > PKPKGGITL 290824105102 > Passenger/Crew SignOut

Main Menu

PKPKGGITL_290824105102

Shipping Line Association

Compliance Board

2 Crew
& VesselRegistration
Select Member [0} [0} [0} [0}
Voyage Management A
Search. B
Family Name Givan Name Passport/CDC No Nationality
421018757654 .. All 421018757654 Pakistani
4 FALForms
@  VesselOperation v

€ Routing Services

Al Haider

| an

| [@ swercomn

[E8 Logout

B o

Other Declarations

. Column Options

Permit Type Rank or Rating

Temporary Landing permit Senior Staff

Permit Valid From Pes

£930109/202415:41 (=]

Figure 61 - Submit Crew Sign-Out Form
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xii.  System will generate a confirmation alert.
xiii.  Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

Figure 62 - Confirmation Alert (Crew Sign Out)

xiv. A success message alert will appear.
xv.  Click on the “Ok” button to proceed.

Crew/Passenger SignOut

Passenger/Crew SignOut
Request LogOUT-060924-
161831 has been submitted

successtully by Agent

Figure 63 - Success Alert
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XVi.

The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

Main Menu

Shipping Line Association

Compliance Board

& VesselRegistration

Voyage Management A

4 FALForms.

#  Vessel Operation v

«  Routing Services

FALForms

© A5 furoms > Al > PrPRGOITL 290820105102

General Declaration
traLY)

Passenger/Crew Sign Out

Click To Fill

PKPKGGITL_290824105102

Click ToFill

Ship Store's Declaration
(FaL3)

Crew List G Effects
Declaration
(FaLe-s)

Click To Fill

Click To Fill

Click ToFill

Click To Fill

ssel Information

Click ToFill

Click To Fill

Figure 64 - FAL Forms Dashboard (Passenger/Crew Sign-Out)
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6.6. Passenger/Crew Sign-In

6.6.1. Access to Passenger/Crew Sign-In

Clicks on the Voyage management menu to access the FAL Forms.

Click the FAL Forms sub menu option under the voyage management.
Click on the "Departure" tab.

MainMenu

Roles.

Shipping Line Association

Compliance Board

&  VesselRegistration

&¥: Workload Management

Ali Haider
aH

Voyage Management A .

© FALForms

Search B

SNo. VIR No. IMONo. Vessel Name

1 PKKHIPICT_270824141 9221671 ELZA

2 PKKHIPICT_150824135. 922167 ELZA

3 PKKHIKICT_280824133 dasdsaq APOLLOOC
PKKHIPICT_270824130. 9221671 ELZA

5 PKKHIKICT_260824131 9221671 ELZA

6 PKKHIKICT_020724164 4300001 APOLLOOC

7 PKKHIKICT_180724155. RUMAIS APOLLOOC

8 PKKHIKICT_150724160. RUMAIS APOLLOOC

9 PKKHIPICT_020724165 4300001 APOLLOOC

10 PKKHIKICT_270624144, afshant2 APOLLOOC

1-10 of 24 items

Expected Time Of Arrival (ETA)

£ 31/08/2024 14:12

£131/08/2024 13:49

£929/08/202413:37

£7128/08/2024 14:22

7126/08/202415:27

[125/0712024 16:44

1919/07/202415:59

15/07/2024 23:23

[105/07/2024 16:56

£928/06/2024 14:44

Expected Time Of Departure (ETD)

31/08/2024 1413

12/09/202413:49

3010812024 00:00

*30/09/2024 14:22

712710812024 15:27

[116/10/2024 16:44

2410712024 00:00

[125/07/2024 23:23

[130/09/2024 16:56

£926/07/2024 14:44

Column Options

Action

Figure 65 - FAL Forms Screen

iv. Click on the “view” icon against a VIR after which FAL Form Dashboard will appear.

Main Menu

Vessel Registration

Voyage Management A

4 FALForms

#  VesselOperation v
o2 Routing Services

Payments v

— Al Haider
" -

Logout

© FALForms

Action

cfofofo]

Search B
SNo. VIR No. IMO No. Vessel Name Expected Time Of Arrival (ET. Expected Time Of Departure (ETD)
1 PKKHIKICT_040924140535 faakehai. APOLLOOC. £505/09/2024 14:04 06/09/2024 14:06
2 PKKHIPICT_270824141237 9221671 ELZA £931/08/2024 14:12 £131/08/2024 14:13
3 PKKHIPICT_150824135047 922167 ELZA 31/08/202413:49 12/09/202413:49
4 PKKHIKICT_280824133752 dasdsaq APOLLOOC. £929/08/202413:37 30/08/2024 00:00
5 PKPKGGITL_290824105102 9221671 ELZA £929/08/202410:55 £931108/202410:51 I
3 PKKHIPICT_270824130310 9221671 ELZA £928/08/202414:22 593010912024 14:22
7 PKKHIKICT_260824131955 9221671 ELZA 26/08/202415:27 27108/202415:27
8 PKKHIKICT_020724164356 4300001 APOLLOOC. 2510712024 16:44 16/10/2024 16:44
9 PKKHIKICT_180724155855 RUMAIS. APOLLOOC. £9919/07/202415:59 24107/2024 00:00
10 PKKHIKICT_150724160546 RUMAIS APOLLOOC. £4916/07/2024 23:23 25/07/2024 23:23

1-10 of 26 items

(oJoJofofe] ¢

Figure 66 - Select VIR
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6.6.2. Submit Passenger/Crew Sign-In form

Click on the “Click to fill” button on the Passenger/Crew Sign-In summary card.

FTVER
& BN
M&N

e

Main Menu

£  VesselRegistration

Voyage Management

#  Vessel Operation

«&  Routing Services

¥ Payments

(o]
i

B8 Logout

© FALForms

# > FALForms > Departure > PKPKGGITL_ 290824105102

VoyagelVessel information

PKPKGGITL_290824105102

Click ToFill Click To Fill Click To Fill Click To Fill Click ToFill Click To Fill

¥ Click ToFill

Click on th
Tab).

Figure 67 - Passenger/Crew Sign-In Summary Card

e “Add new” button to manually add data for the crew or passenger (Add Members

Main Menu

£ VesselRegistration

Voyage Management

@ VesselOperation

«  Routing Services

¥ Payments

B8 Logout

© Passenger/Crew Signin

# > FALForms > Departure > PKPKGGITL 290824105102 > Passenger/Crew Signin

Other Declarations

PKPKGGITL_290824105102

Search. n m UploadCSV | Download Template Column Options Add New
v
You haven't added any records. Please Click on “Add New" or upload a CSV file to update the Add Members

Figure 68 - Passenger/Crew Sign-In form Main Screen
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iv.

An editable overlay screen will appear for the user to fill out the crew member details.

Discard ‘

No records available

Passenger/Crew Signin X
FAMILY NAME * GIVEN NAME - PASSPORTICDC NO *
Syed Zeeshan D5783276
NATIONALITY * RANKIRATING * REASONTOSIGNIN
Pakistani v Senior Staff Oversee operationg
Documents
Click + to add files/documents
Allowed Document Types: pdf, .csv, png. xisx, .txt. .jpeg. jpg. .gif, .bmp
Allowed Document Maximum Size: 25 MB
Name Document Type Upload Date Expiry Date '3
No records available
Vaccinations
o
Vaccination Type Vaccination Date Life Time Vaccination Expiry Date Remarks

Figure 69 - Passenger/Crew Sign-In Overlay form screen

Click on the “upload” icon to add the required attachments for the crew member record

Passenger/Crew SignIn

FAMILY NAME * GIVEN NAME * PASSPORT/CDC NO *
Syed Zeeshan 05783276
NATIONALITY * RANK/RATING * REASON TO SIGN IN
Pakistani v Senior Staff Oversee operations
Documents
Click + to add files/documents
Allowed Document Types: .pdf, .csv, .png, xisx. .txt. jpeg. jpg, .gif..bmp
Allowed Document Maximum Size: 25 MB
Name Document Type Upload Date Expiry Date
No records available
Vaccinations
. Add New
Vaccination Type Vaccination Date Life Time Vaccination Expiry Date

No records available

Remarks

Figure 70 - Add Attachments
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v.  Click on the “add new” button to update the vaccination details.
vi.  Click on the “Add (+)” icon to save the vaccination details.

NATIONALITY * RANK/RATING * REASONTO SION IN
Pakistani v | | seniorstatr Oversee operations
Documents

Click + to add files/documents

Allowed Document Types: .pdf, .csv, png, xisx, .txt, jpeg, .jpg. .gif, bmp
Allowed Document Maximum Size: 25 MB

Name Document Type Upload Date Expiry Date [4
0909202416103410-CamScanner 09-09-2. Customsi/I. v DDIMMIYYYY [
Vaccinations

Vaccination Type Vaccination Date Life Time Vaccination Expiry.. Remarks Action

BCG v 09/09/2024 Yes v A _

kil ‘

Figure 71 - Add Vaccination Record

vii.  Click on the “document” icon against a vaccination record to add its document.

NATIONALITY * RANIIRATING * REASONTO SIGN IN
Pakistani ~ Senior Staff Oversee operations

Documents

Click + to add files/documents
Allowed Document Types: pdf, .csv, png. xisx, .txt. jpeg. .jpg. gif, .omp
Allowed Document Maximum Size: 25 MB

Name Document Type Upload Date Expiry Date c

0903202416103410-CamScanner 09-09-2. Customs/, ~

DD/MMIYYYY

Vaccinations

Add New

Vaccination Type Vaccination Date Life Time Vaccination Ex... Remar.. Action

BCG [109/0912024 Yes

Figure 72 - Add Vaccination document
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viii.  Click on the “Upload” icon to add the document.
ix.  Click on the “Ok” button to proceed.

Documents

Click « to add files/documents.
Allowed Document Types: pdf, csv, png, xisx, txt, jpeq. .jpg. .git, bmp
Allowed Document Maximum Size: 25 M8

Name inati Expiry Date Comments.

0909202416275323-CamScanner 09-09-2... 0 2024 DOIMMIYYYY (5

Figure 73 - Document Upload Window

X. Click on the “Save” button.

Passenger/Crew Sign In X
FAMILY NAME - OIVENNAME - PASSPORTICOC NO *
Syed Zeeshan D5783276
NATIONALITY * RANK/RATING - REASONTO SIGN N
Pakistani v || seniorstan Oversee operations
Documents

Click + to add files/documents

Allowed Document Types: pdf, .csv, png, xisx, .txt, jpeg. jpg. gif,.bmp
Allowed Document Maximum Size: 25 MB

Name Document Type Upload Date Expiry Date ¢

0909202416103410-CamScanner 09-09-2. Customsi| b 08/09/2024 DD/MMIYYYY 5

Vaccinations

Vaccination Type Vaccination Date Life Time Veccination Expiry Date Remarks

| Discard Save

Figure 74 - Save Passenger/Crew Sign-In Record
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Xi.

Xii.

xiii.

Xiv.

After saving the crew information, crew record will be displayed on the main screen.

o Passenger/Crew Signin

# > FALForms > Departure > PKPKGGITL 290824105102 > Passenger/Crew Signin

Main Menu

Other Declarations

PKPKGGITL_290824105102

£ VesselRegistration

Voyage Management A

Crew
AddMembers (o) o (o] o
Search o] @ woscsy | |[B comossrenpie
Family Name Given Name Passport/COC No Nationality Rank/Rating Reason to Sign In Vaccination Type Action
Syed Zeeshan D5783276 Pakistani SeniorStaff Oversee operations BCG a

#  Vessel Operation v

«  Routing Services

¥ Payments v

Al Hoider

B8 Logout n Discard ‘ Save As Draft

Figure 75 - Passenger/Crew Sign-In Form Main Screen

Repeat the above step until details pertaining to all the Sign-In Crew member are added in the
form.

Alternatively, data can be added through Upload CSV functionality.

To download the Passenger/Crew Sign-In template click on the “Download template” button.

S aTVER-

,fsé’fg

M _ -
W</ @ Passenger/Crew SignIn V(’

o

# > FALForms > Departure > PKPKGGITL 290824105102 > Passenger/Crew Signin

Main Menu

Other Deciarations

A VesselRegistration PKPKGGITL_290824105102

Voyage Management A

Crew
AddMembers (0] (0] o o
Search ﬂ u Upload CSV ‘ Download Template Column Options Add New
Family Name Given Name Passport/CDC No Nationality Rank/Rating Reasonto Signin Vaccination Type
syed Zeeshan 05783276 Pakistani SeniorStaft Oversee operations BcG

#  Vessel Operation v

& Routing Services

}  Payments v

Logout Discard ‘ Save As Draft

Figure 76 - Download Template
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XV. Update the downloaded CSV template as per requirement.

Fle Home Insert Pagelayout Formubs Data Review View Help
l:;:”[ Calibri 1 AN === BwapTen Genera v [ga @ E‘j é E @ é:\”‘“’i”"‘ " g? /(D
S v v Ay Z == = EMen i - . g o Conditional Formatas Cell  lnsent Delete Format " Sort& Find &
o formatParter IU~Hy &6+ Ay S == EE EHMegesCener $-% 9 WA fomating* Tble~ St v v = O Clear~  Fiter Select~
clipboard 3 Font [ aigament [ Number [ Styes Cels Editing ¥
H3 v % .
A B c D E E H | ] K L M N o P Q R 5 T u -
Family Name Given Name Passport/CDC No Nationality Rank/Rating Reason to Sign In
Tyler Key A310-12 AE pilot Support Staff
Alan Donald AYHOBO6S K Senior Pilot  Support Staff ]
Ryan Ahmed BAGHE6669 PK Junior Pilor  Support Staff
Zaidi Haider 6YHE6670 AE Senior Staff Support Staff
Zaidi Muhammad 4YH399765 K Senior Staff Support Staff
Siddiqui Ali B66H999766 AE Senior Staff Support Staff
9
10
1
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
Signin_Template Crew (2) + . »
- B @ m - 1 + 100
Figure 77 - Passenger/Crew Sign-In CSV Template
Note: By default, system will ignore the 1st row of the CSV template (Sample data)
H H “« ”
XVi. Click on the “Upload” button.
.

Main Menu

& VesselRegistration

VoyageManagement A

# VesselOperation v

«&  Routing Services

Payments v

Al Hoider
(] eomnsoms

Logout

PKPKGGITL_290824105102 Other Declarations

T Crew

Add Members

Search.

© Passenger/Crew Signin

# > FALForms > Departure > PKPKGGITL 290824105102 > Passenger/Crew Signin

Family Name

Syed

Discard

(@ svoreon

n | Upload CSV | Download Template Column Options . Add New

Given Name Passport/CDC No Nationality Rank/Rating Reason to Signin Vaccination Type

Zeeshan 05783276 Pakistani SeniorStaff Oversee operations BCG

Figure 78 - Upload CSV

47



XVii.

XViii.

XiX.

A window will appear for file attachment. Once the relevant file is selected click on the
“Upload” Button.

Records will be displayed on the main screen.

Upload CSV

Figure 79 - Upload CSV Window

Drag & Drop or Browse files.

[ Cancel

Update the vaccination details for these records by clicking on the “edit” icon.

,@
A N
=4

& VesselRegistration

Voyage Management A

#  Vessel Operation v

& Routing Services

@&  Payments v

Logout

© Passenger/Crew Signin

# > FALForms > Departure > PKPKGGITL 200824105102 > Passenger/Crew Signin

Other Deciarations

PKPKGGITL_290824105102

2 Crew

Add Members Pending o Approve o Hi o tod o

Q, seocn B B woucss | [[B] comossronpie Pp—

Family Name Given Name Passport/CDC No Nationality Rank/Rating Reason to Signin Vaccination Type Action
Syed Zeeshan D5783276 Pakistani SeniorStaft Oversee operatio._ BCG
Alan Donald 4YHG6668 Pakistani SeniorPilot Support Staff
Ryan Anmed B8GHE6669 Pakistani JuniorPilot Support Staff
Zaidi Haider 6YHE6670 Emirati SeniorStaff Support Staff
Zaid) Muhammad 4YH999765 Pakistani SeniorStaft Support Staff
siddiqui Al 66H999766 Emirati SeniorStaff Support Staff

l Discard ‘ | Save As Draft

Figure 80 - Passenger/Crew Form Main Screen
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XX.
XXi.

XXii.
xxiii.

Select the “checkbox” for each crew record.
Click on the “Submit” button.

Main Menu

£ VesselRegistration

4 VoyageManagement

#  VesselOperation v
o®  Routing Services

@ Payments v

~—— Al Haider

Lot

© Passenger/Crew SignIn

# > FALForms > Departure > PKPKGGITL_200824105102 > Passenger/Crew Signin

PKPKGGITL_290824105102

. Crew

Ada Members sold @)
Q, search. B

Syed Zeeshan 05783276

Alan Donald 4YHE6668

Ryan Anmed 88GHE6669

Zaidi Haider 6YHE6670

Zaidi Muhammad 4YH99765

Siddiqui All 66H999766

(]

Discard

@

Save As Draft

|

Upload CSV | Download Template

No Nationality

Pakistani

Pakistani

Pakistani

Emirati

Pakistani

Emirati

Rank/Rating

SeniorStaff

SeniorPilot

JuniorPilot

SeniorStaff

SeniorStaff

SeniorStaff

Reason to Signn

Oversee operatio..

Support Staff
Support Staff
Support Staff
Support Staff

Support Staff

Other Declarations

Vaccination Type Action

BCG

Figure 81 - Select Passenger/Crew Sign-In Record

System will generate a confirmation alert.
Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

Figure 82 - Confirmation Alert (Sign-In Form)
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xxiv. A success message alert will appear.
xxv.  Click on “Ok” Button to Proceed.

Passenger/Crew Signin
Request LogIN-100924-
110711 has been submitted
successfully by Agent

Figure 83 - Success Alert

xxvi.  The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

© FALForms

# > FALForms > Departure > PKPKGGITL_290824105102

Main Menu
£ VesselRegistration PKPKGGITL_290824105102

Voyage Management A

#  Vessel Operation v

& Routing Services

@ Payments v Click To Fill

—— Ali Haider
(] o
et D

Passenger/Crew Sign In

FALID: LoGIN-10092-110711
‘Submitted Date: 10/09/2024 1107

Click ToFill

Voyage/Vessel Information

Click ToFill

Figure 84 - FAL Forms Dashboard Screen
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iv.

6.7. Vaccination List

6.7.1. Access to Vaccination List

Clicks on the Voyage management menu to access the FAL Forms.

Click the FAL Forms sub menu option under the voyage management.
Click on either of the "Arrival" or "Departure" tab.

© FALForms

Main Menu
=]
Shipping Line Association — “
Compliance Board
SNo. VIRNo. IMONo. Vessel Name
A VesselRegistration 1 PKKHIPICT_270824141 9221671 ELZA
2 PKKHIPICT_150824135 9221671 ELZA
Workload Management
3 PKKHIKICT_280824133 dasdsaq APOLLOOC.
“ PKKHIPICT_270824130. 9221671 ELZA
5 PKKHIKICT_260824131 9221671 ELZA
6 PKKHIKICT_020724164 4300001 APOLLOOC.
7 PKKHIKICT_180724155. RUMAIS. APOLLOOC.
8 PKKHIKICT_150724160 RUMAIS, APOLLOOC.
9 PKKHIPICT_020724165. 4300001 APOLLOOC.
PKKHIKICT_270624144 afshani2 APOLLOOC.

Ali Haider 10
[ an | NG MLLS

1-100f 24 items

Logout

Expected Time Of Arrival (ETA)

£ 31/08/2024 14:12

31/08/2024 13:49

£29/08/2026413:37

£428/08/2024 14:22

£7126/08/2024 15:27

712510712024 16:44

41910712024 15:59

£115/07/2024 23:23

[105/07/2024 16:56

£28/06/2024 14:44

Expected Time Of Departure (ETD)

£ 31/08/2024 14:13

12/09/202413:49

£30/08/2024 00:00

£430/09/2024 14:22

£4127/08/202415:27

(711611012024 16:44

2410712024 00:00

712510712024 23:23

£130/09/2024 16:56

£926/07/2024 14:44

Column Options

Action

Figure 85 - FAL Forms Screen

Click on the view icon against a “VIR” after which FAL Form Dashboard will appear.

© FALForms

Expected Time Of Arrival (¢

£ 31/08/2024 14:12

31/08/202413:49

£29/08/202413:37

Expected Time Of Departure (ETD)

£ 31/08/2024 14:13

12/09/202413:49

£30/08/2024 00:00

Column Options

Action

29/08/202410:55

£31/08/202410:51

Main Menu
Roles 94 Arrival
Shipping Line Association
Search “
Compliance Board
S.No. VIR No. IMO No. Vessel Name
& VesselRegistration 1 PKKHIPICT_270824141 9221671 ELza
2 PKKHIPICT_150824135. 9221671 ELza
Workload Management
3 PKKHIKICT 280824133 dasdsaq APOLLOOC
" A
YOyeos Mansgepent 4 PKPKGGITL_29082410. 922167 3873
5 PKKHIPICT 270824130 9221671 €Lza
6 PKKHIKICT_260824131 9221671 €Lza
7 PKKHIKICT_020724164. 4300001 APOLLOOC.
8 PKKHIKICT_180724155 RUMAIS APOLLOGC.
< FALForms
9 PKKHIKICT_150724160. RUMAIS. APOLLOOC.
10 PKKHIPICT_020724165. 4300001 APOLLOOC

1-100f 25 items

Logout

£7128/08/2024 14:22

26/08/202415:27

£125/1071202416:44

11910712024 15:59

[15/07/2024 23:23

£05/07/2024 16:56

£7130/09/2024 14:22

£127/08/202415:27

11611012024 16:44

712410712024 00:00

92510712024 23:23

£30/09/2024 16:56

Figure 86 - Select VIR
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6.7.2. Submit Vaccination List Form

i.  Click on the “Click to fill” button on the Vaccination List summary card

FALForms

° # > FaLForms > Arival > PKPKGGITL_290824105102

Main Menu

PKPKGGITL_290824105102

Shipping Line Association

c Ship Store's Declaration g"’" LHES EnGty
(AL FaL2) ) eclaration
Compliance Board Faes

FALID: FALA-290824124404
FALE-2

20124404

& VesselRegistration
Moctiea Dt 06/03/2024 15,40

Voyage Management A

Passenger/Crew Sign Out

FALID: LogOUT-060924-161831

oc Date: 06109/2024

4 FALForms

Click ToFill Click To Fill

#  Vessel Operation v

@ Routing Services

aH

Bl Logout

Click To Fill Click ToFill

Click ToFill

ctmno Fill

Voyage/Vessel Information

Click ToFill

Figure 87 - Vaccination List Summary Card

ii.  Once the form screen appears, Crew/Passenger List will auto-populated data from FAL4/5 & 6

in the respective crew and passenger tab.

©® Vaccination List

# > FALForms > Arrival > PKPKGGITL 290824105102 > Vaccination List
Main Menu
@  shippingLine Association PKPKGGITL_290824105102
Compliance Board
Crew
&
Search n
yage e
S.No Family Name Given Name Rank or Rating Nationality Passport No
1 Khan Al Senior Staff Pakistani 4210178865437
2 Ahmed Al Senior Staff Pakistani 421018757654
3 Al Muhammad Junior Staff Pakistani 424018757659
« FALForms
4 Zeeshan Muhammad Senior Staff Pakistani 425018757689
5 Khan Jehanzeb Senior Staff Pakistani 427018757656
#  Vessel Operation v 6 Jamal Ahmed Senior Staff Pakistani 429018757659
7 Ayub Muhammad Junior Staff Pakistani FG68594577
@ Routing Services
All Haider 8 Kazim Ahmed Senior Staff Pakistani 1668594577
[ an |
9 Ayub Ali Junior Staff Pakistani 431018757653

Vaccination Type

Discard

‘ Save As Draft

Other Deciarations

==

Action

—
—
c=n
o=
c=n

=

Column Options.

Vacon

Ade vaconat

‘Agoveconation

Agavaconation

tion

g0 vaccnation

Submit

Figure 88 - Vaccination List Form Main Screen




Click on the “Add vaccination” button to add details against a record.

Main Menu

@  shippingLine Association
[£]  compliance Board
& VesselRegistration

Voyage Management A

4 FALForms.

#  VesselOperation v

«©  Routing Services

(] v

Ed Logout

©® Vaccination List

Given Name

Al

Al

Muhammad

Muhammad

Jehanzeb

Muhammad

Ahmed

PKPKGGITL_290824105102
B Crew
Search.
S.No Family Name
1 Khan
2 Ahmed
3 Al
4 Zeeshan
5 Khan
6 Jamal
7 Ayub
8 Kazim
9 Ayub
B oo

‘ Save As Draft

# > FALForms > Amival > PKPKGGITL_290824105102 > Vaccination List

Rankor Rating

Senior Staff

Senior Staff

Junior Staff

Senior Staff

Senior Staff

Senior Staff

Junior Staff

Senior Staff

Junior Staff

Nationality

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Passport No

4210178865437

421018757654

424018757659

425018757689

427018757656

429018757659

FG68594577

1668594577

431018757653

Other Declarations

Column Options

Vaccination Type Action

_—
=2

Figure 89 - Vaccination List Form Screen

An overlay screen will appear.

Click on the “Add new” button to add vaccination details.

Vaccination

FAMILY NAME
Khan

NATIONALITY
Pakistani

Vaccination Type

BCO v

GIVEN NAME

Al

PASSPORTNO
4210178865437

Vaccination Date

02/09/2024

Life Time

Yes

RANK OR RATING
Senior Staff

VACCINATION TYPE

Vaccination Expiry Date

Remarks

B o

Figure 90 - Vaccination Form Overlay Screen
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Vi.

vii.

Click on the “Add (+)” Icon to save the vaccination details

Vaccination
FAMILY NAME
Khan

NATIONALITY
Pakistani

. AddNew

Vaccination Date

02/09/2024 8

GIVEN NAME
Ali
PASSPORT NO
4210178865437
Life Time Vaccination Expiry Date
Yes v

RANK OR RATING
Senior Staff

VACCINATION TYPE

Remarks Action

[

B8 o | —
Figure 91 - Add Vaccination Details
Click on the “document” icon against a vaccination record to add its document.

Vaccination X
FAMILY NAME GIVEN NAME RANK OR RATING
Khan Al Senior Staff
NATIONALITY PASSPORT NO VACCINATION TYPE
Pakistani 4210178865437

Vaccination Date Life Time Vaccination Expiry Date Remarks Action

102/09/2024

B o

Yes

Save

Figure 92 - Add Vaccination Document




viii.  Click on the “Upload” icon to add the document
ix.  Click on the “Ok” Button to proceed.

Documents

Click + to add files/documents
Allowed Document Types: pdi, csv, png, xisx, txt, jpeg, jpg, .gif, bmp.
Allowad Document Maximum Size: 25 MB

Name Vaccination Type Upload Date Expiry Date

1009202419152594-CamScanner 09-10-2... BCG 0/09/202: DDIMMIYYYY £

Figure 93 - Upload Vaccination Document

X. Click on the “Save” button.

Vaccination X
FAMILY NAME GIVEN NAME RANK OR RATING
Khan Ali Senior Staff
NATIONALITY PASSPORT NO VACCINATION TYPE
Pakistani 4210178865437
Vaccination Date Life Time Vaccination Expiry Date Remarks Action

102/09/2024 Yes ﬂ (T4 m

B8 o |

Figure 94 - Save Vaccination Details
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Xi. Update the vaccination details for all the required crew members in the same manner.
xii.  Once all the details are updated. Click on the “Submit” button.

@ Vaccination List

# > FALForms > Arrival > PKPKGGITL 290824105102 > VaccinationList

@  ShippingLine Association PKPKGGITL_290824105102 Other Declarations

[£]  compliance Board o
2 Crew

& VesselRegistration
0, Search B Column Options

Voyage Management A

s.No Family Name GivenName Rankor Rating Nationality PassportNo Vaccination Type Action
1 Khan Ali Senior Staff Pakistani 4210178865437 8CC
2 Ahmed Al Senior Staff Pakistani 421018757654
3 Ali Muhammad Junior Staff Pakistani 424018757659
—FALFosme 4 Zeeshan Muhammad Senior Staff Pakistani 425018757689

5 Knan Jehanzeb Senior Staff Pakistani 427018757656

@ VesselOperation v 6 Jamal Anmed Senior Staff Pakistani 429018757659
7 Ayub Muhammad Junior Staff Pakistani FG68594577

o2 Routing Services
8 Kazim Anmed Senior Staff Pakistani 1668594577

GMUSU

9 Ayub Al Junior Staff Pakistani 431018757653

Bl Logout X Discard th Save As Draft Submit v
og

Figure 95 - Submit Vaccination List form

xiii.  System will generate a confirmation alert.
xiv.  Click on the “Yes” button to proceed.

Are you sure you want to
‘submit the current request?

Figure 96 - Confirmation Alert Vaccination List Form
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A success message alert will appear.
Click on the “Ok” button to proceed.

The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

Arrival Passenger/Crew
Vaccination List Form
Request VAX-100924-133153
has been submitted
successfully by Agent

Figure 97 - Success Alert

Click on the “View Approval” icon to view the approval status

Main Menu

@)  shippingLine Association

[£] Compliance Board

A VesselRegistration

Voyage Management A

—4 FALForms

#  Vessel Operation

«  Routing Services

© FALForms

# > FaLForms > Arival > PKPKGGITL_290824105102

PKPKGGITL_290824105102

(raL1)

FALID: FALI-040824-122121
Submitted Date: 04/09/2026
2

Passenger/Crew Sign Out

FALID: LOGOUT-060924-161831
Sutmitted Date: 06/09/2026
we

Ship Store's Declaration
(faL3)

FALID: FALS-040924-164108
Submitted Date: 041091202
w41

Crew List & Effects
Declaration
(FAL-S)

FALID: FALA-290824-124404
FALS-290826-124404
Moctied Date 0B/09/202418.40

Vaccination List

FALID: VAX-100924-193153
Submtted Oote: 101091202419 31

Figure 98 - FAL Forms Dashboard Screen




